Retrieving and Importing Vendor Prepared eStores Quotations

The following guide provides an overview to retrieving and importing vendor prepared quotations for

punch-out catalogs offered by CDW, Software House International and Loth Inc.

Cbhbw

1. Login to the OSU Financials System and access the eStores Catalog.

a. Selectthe [Supplier Websites] tab.
b. Select CDW Corporation from the list.

CONTACTS

Rob Feinholz - In Corey Kilkelly - In
Team Leader | Sr. Account Manager
Phone: (866) 335-5185 Phone: (866) 251-8605
E-Mail E-Mail

i

I

2. Selecting a Quote

a. Scroll to the bottom of the page and select [Quote to Order] link.

Quotes
_[ Recent Quotes | Quote #
Note: Quates may anly be amended by your account manager.
Quote # Created Description Requested By Sub-Total Add to Cart

(- Account: 124552 The Ohic State University
23 records found.

PAGE 12(3 Next »»

3/27/2008 . o
1. NMB2268 11:31 AM CT 3DS MAX STUDENTQUOTE JULIE STRELEY $352.19 D
2.NLT5266 f;z glgCT JULIE AUTODESK QUOTE JULIE STRELEY $3,538.41 )
3/12/2009 WTEW: A = e
3. MINESED Hnalaoos LOU VIEWSONIC QUOTE LOUIS DIMAURG  §285.47 =)
3/11/2009 N ~ =
4. MJH0881 2:14 PM CT LIZ CANON QUOTE LIZ ZIEGLER $1,156.79 D
5. BGMOS30 ?"}9”?,0,0%7 BGMOS30 QUOTE JOHN BACHEIOR £348. 24 @

b. Search for your quotation (refer to above screen print) by:

e Searching for quotes under your assigned number.

e Selecting from the list of posted gquotations.

More Information

Supplier contact information:
Rob Feinholz

866-339-5195

robfei@cdwg.com
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Retrieving and Importing Vendor Prepared eStores Quotations

Software House International (SHI)

1. Login to the OSU Financials System and access the eStores Catalog.
a. Selectthe [Supplier Websites] tab.
b. Select Software House International (SHI) from the list.

Punchout Supplier Site

» Catalog Home

N -
'] ™ Browse | Advanced Search | Quotes
Cll — @
SHIPS Shopping Cart ¥ Help

Welcome to the OSU Punchout Site!
Top Products iew ]

The Ohio State University Contract Prices for Software Mfg Part#  Product Name Price
The links below will take you to customized listing of a portion of your product catalog displayed in an LRI f.?-jhe A?ESStFéLP - ‘. = 1‘.‘ -IU%UU-EEM*SE Bao
easily navigable format. Only the most commenly erdered are presented here. For a complete listing, 1_userjms Uni"ersa\eée sr: —
H . . =150 p - Univ af
feel free to do a quick search in the fisld shown in the upper right corner of this page or yvou may click on
the Advanced Search button that appears on the left just below the SHI logo Acrobat Professional v for Windows - DVD £25.00
Set - Universal English
Common/y Ordered Froducts D87-03249  Visio Professional 2007 Win32 Enalish Disk ~ $20.25
Adobe Software Kit Microsoft Volume License CD MLF
asaft Softw
Mlerosoft Software De7-02932  Visio Professional 2007 All Lng Wictosol 54945

Volume License

65015280PU Photoshop Extended CS54 v.11 for Windows - $156.00
AQQ License 300 Points - CLP-E 4.5 Level 3
-Universal Enalish

65013268PU Dri weaver CS4 v 10 for Windows - AOO  $105.00

2. Selecting a Quote
a. Select the “Quotes” link near the upper left-hand side of the “SHI OSU Punchout Site” (refer

to above screen print).
b. Search for your quotation by:
e Quotation number.
e Customer email address

Punchout Supplier Site

) Catalog Home

Browse | Advanced Search | Quotes

Retrieve Your Quote

Find a Quote

Quote Number: |

Email Address: |

More Information
e The customer is the individual for which SHI prepared the quote.
e If your quote is not shown, send a request to: osu@shi.com

Supplier contact information:
Stephanie Kedziora

908-541-1974

kedziora@shi.com

OIT Partnership Management Page 2
The Ohio State University 4/3/2009



Retrieving and Importing Vendor Prepared eStores Quotations

Loth Inc.

1. Login to the OSU Financials System and access the eStores Catalog.

a. Select the [Supplier Websites] tab.
b. Select Loth, Inc. from the list.

Office Experts

Subtotal: $0.00

* Quotes Awaiting Approval

STORAGE

Storage Solutions >

Seating Lateral Files > Cabinets > Bookcases >

2. Selecting a Quote
a. Select [Quote Awaiting Approval] link from the left-side of the page.

Office Experts

— QUOTES AWAITING APPROVAL

* Quotss Avaitina Approval

Click to view ins

» All Bask:

tructi
Search By: | €
* Update Profile

@ Email Address ¢ published For

ats Range

ey 017302009 | E ., [0302009 E

Select =
Customer :

QHIOS5 - OSU Blankship Hall
OHIOT0 - Ohio State Univ Extension
QHIOT9 - The Ohio State University
OHIOE0 - OSU 1500 Cannon Dr
UNIV0S - University Architect Physical

b. Search for your quotation (refer to above screen print) using the [Search By] box and typing:
e the customer’s email address.

e the assigned quote number.

Follow the resulting prompts to import the quote back into the OSU Financial System’s
Requisition Panels.

C.

More Information

Supplier contact information:
Kristi Doyle

614- 487-4114

kdoyle@Iloth.com
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