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Fact Sheet Graduate Fee Authorizations

Overview

The process for managing Graduate Fee Authorizations will change with the implementation of the Student
Information System (SIS). Rather than sending spreadsheets of fee authorizations to be posted in BARS,
university areas will record the appropriate ChartField information in a custom Human Resources (HR) page in
the HR/SIS. Since HR and the SIS will be integrated, information recorded in HR is available for processing in
Student Financials.
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Because this is currently a manual process, a wide variety of staff work with Graduate Fee Authorizations today.
They currently include fiscal, academic, and human resources contacts. Since this page will be housed in HR,
university areas will need to identify current staff with the Job Data Entry role to complete Graduate Fee
Authorizations in the future.

The ChartField information entered into the Job Data pages during the Hire process will default into the
Graduate Fee Authorization Page but can be changed if necessary. A key advantage to this process change is
that it allows university policies and practices to be applied at the beginning of the process, when the ChartField
combination is entered, rather than after the fact. A report will be available beginning 5/3/2009 that will provide
information about pending Graduate Fee Authorizations so fiscal officers will be able to see the amount of
upcoming expenses before the actual entries are made in the General Ledger.




